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Energy Community

The same procedure applies for railway tickets. In case railway tickets cannot be

obtained through the travel agent, staff members may purchase their own railway tickets

and will be reimbursed upon submission of the related travel claim.

5 TRAVEL EXPENSES

Travel expenses paid or reimbursed by Energy Community comprise:

Cost of transportation, including transportation within the domicile country

to/from the airport or other point of arrival or departure of the domicile

country (terminal expenses)

Daily subsistence allowance (DSA)

Official communication costs

Other costs in direct relation with the travel and authorized with the

request for travel (e.g. excess baggage, visa costs).

6 TERMINAL EXPENSES IN DOMICILE COUNTRY

6.1. For all official travel by air or train, terminal expenses shall be paid.

6.2. Terminal expenses comprise expenditure for transportation to and from the point of

arrival or departure within the domicile country. As a general rule, the costs for pUblic

transport (bus, train, metro) will be reimbursed to the traveler. Where public transport is

not reasonable for objective reasons, the costs of a taxi will be reimbursed. The

maximum reimbursable amount for either point of arrival or departure is the Vienna

special airport taxi rate.

6.3. Exceptionally, the use of a private car may be authorized. Reimbursement shall be

based on the costs for public transport. Parking of the private car at the airport will be

reimbursed at the most economical tariff in relation to the parking time. Terminal

expenses are reimbursed upon presentation of related bills. No terminal expenses shall

be paid if such transportation was provided at no cost to the traveler.

7 DAILY SUBSISTENCE ALLOWANCE (DSA)

7.1. The daily subsistence allowance includes the costs of paid accommodation and

meals, transport in the destination country, gratuities and other incidentals.

7.2. The Energy Community DSA rates at their most recent scale shall apply. They can

be found at
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